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d and complete it within time
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professor got the information and
2y are bound to follow.

nd | Professors are expected to follow the
decided principles.
s | Advised the professors to follow the rules.

Dlscussed the professional ethics and
€ to | instructed all and it is bound to follow
every professor.

All the teachers agreed to follow the
resolution.

Discussed with the staff and
instructed to do so.

Non - tefiching staff was advised (o
cooperate with students and teaching staff

Teacl_ling and non - teaching staff agreed
unanimously to be punctyal and

they are
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Principal

Popatrao Kisanrao Thorat College
Khutbay, Yal.-Daynd, pist.-Pune.
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send to them by college, otherwise the student himself will be

Scanned with CamScanner



and outside. Students

Ragging is strictly prohibited in the college premises :
8/2006(C

indulging in it will be punished as per circular "UGC Regulation No.f-1-
P PII) 4th March 2008No.170. Such students will be expelled from the college.

Legal action will be taken against them. _
The students should themselves be present for taking the required certificates,

Hall-Ticket, mark-sheet, L.C./T.C.in the college.
Students should strictly follow all the above rules as well as any other rules made

by the college from time to time.

CODE OF CONDUCT FOR PRINCIPAL

The Principal should oversee and monitor the administration of the academic
programmes and general administration of the Institute to ensure efficiency and
effectiveness in the overall administrative tasks and assignments.

The Principal should plan the budgetary provisions and go through the financial

audited statements of the Institute.
The Principal has authority to take all the necessary actions as and when required

to maintain discipline in the Institute. The Principal should form various college
level committees which are necessary for the development of the Institute.
The Principal should encourage Faculty Members to update their knowledge by

attending seminars/workshops/conference.
The Principal should encourage Faculty Members to author text books and publish

research papers in reputed International / Indian Journals/Magazines and

Periodicals.
The Principal should provide leadership, direction and co-ordination within the

Institute.
The Principal should convene meetings of any of the authorities, bodies or

committees, as and when required. The Principal should ensure that directions
issued by the management are strictly complied with or, as the case may be,

i;nplemented.
The Principal should ensure that quality in education and academic services is

maintained for continuous improvement and turn the students into better

individuals and responsible citizens of the country.
The Principal should forward confidential report of all staff members of the

[nstitute and submit it to the Management.
The Principal shall be responsible for submission of an annual report on the

progress achieved in different developmental and collaborative programmes to the
various committees and Management.
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Job Responsibilities and Duties of HOD

T?C['nartnwnlal Administration
Consultancy services.
"Igcaclnqg. laboratory development & writing of books.
\ alualgms of tutorials, assignments, journals, answer papers.
Interaction with industry.
Student's counseling.
Interaction with other institutions, Universities at s
levels.
Organizing seminars, workshops, summer school
and professionals.
Publ.lshmg papers in national and international journals.
Review of academic activities of the department periodically.
To maintain dead stock, consumable registers with the help of lab in-charge
To display notices, mark sheets, attendance sheets etc. pertaining to the students

Organize parents meet in association with Teacher& Parent.

tate. National and International

s and winter schools for teachers

Job Responsibilities of Associate Professor/Assistant Professor

Teaching and ensuring attendance of students as per University norms
Planning and implementation of instructions received from Head/principal.

Student assessment and evaluation.

Developing resource material for teaching and learning.

Extension of services to the industry and community.

Curricular, Co-curricular and extra-curricular activities.
Publication of research papers, articles & Books.

Participation in seminars/conferences/workshops.

Contribute to the activities sustaining accreditation of the institute.
Examination work pertaining to College / University
Arrangement of remedial coaching.

Upgrading of qualifications.
Teachers should be good counselors and Facilitators. They should help, guide,

encourage and assist the students to ensure that the Teaching-Learning Process is

effective and successful.
Any other duties assigned by the Management and Principal from time to time.
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Job Responsibilities of Lab Assistant / Attendant

To ensure safety of the students in the laboratory.

To prepare the lab schedules for the students and display on the board.

To record and maintain the attendance of the students.

To ensure discipline of the students in the laboratory.

To conduct 1ab ¢xamination as and when required.

To assist the faculty member in conducting lab sessions of their students.

To maintain the dead stock /consumable/semi consumable registers of respective
laboratories.

Maintenance of aji instrumentsfequipment s in the respective laboratories.

To prepare the requirement of consumables for the lab and place indent for the

same.
PROFESSIONAL ETHICS FOR THE EMPLOYEES

Act with the highest standards of honesty and ethical conduct while working on the
college premises and at off-site locations such as workshop, seminar and social
cvents, or at any other place where the staff are representing the Institute.

Avoid any activities that would involve stakeholders in any practice that is not in
compliance with the Code of Conduct of the Institute.

Staff should respect the dignity, rights and opinions of colleagues and students.
Staff should respect cultural, ethnic and religious differences of colleagues and

students.
Staff must respect the person, privacy of students and other staff members of the

Institute.
Staff should treat students, parents and colleagues with courtesy and sensitivity to

their rights, duties and aspirations.

g —

Principal

IQAC Coordinator

Popatrao Kisanrao Thorat College
Khutbav, Tal.-Daund, DIst.-Pune.

Popatrao Kisanrao Thorat College
Khutbay, Tal.-Daund, Dist.-Pune.
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Strateric Goals

1.Following effective teaching leaming process

2. Developing and following leadership and participative management

3. Establishing a continuous Internal Quality Assurance Systcm
4. Ensuring good governance

5. Ensuring student’s development and participation

6. Ensuring staff development & welfare 7. Developing financial management

8. Put emphasize on Institute — Industry interaction and partnership
9. Development of entreprencurship
10. Encouraging research and development work

11. Increasing internal revenue generation

12. Increasing Alumni Interaction and participation and Outreach activities

13. Engagement in Community Services and Activities

14. Developing physical infrastructure
ers, student’s chapter

2

Principal
Popatrao Kisanrao Thorat Cnllore
Khutbay, Tal.-Daund, Uist.-Pund,

15. Getting memberships of professional bodies, Local chapt

etc.

————
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Monitorin "q_;[,Slnffcgic Plan

The in
plementat; ?
10N of stratepi :
. L ,I . " o . ‘ s : 1
g1c plan will be monitored time to time by Principal,

| A Il

QAC wough periodi ;
Odlc I M T o : ‘
n Cview. The section heads & committee coordinators will

p1 C[)m‘c lhc dCl' |
‘“IC(I WOre
I’mgrcs.h |Lp0” ﬂ"(l prcscnl ][ in lhc r('ViCW mcc(ings. Thc

:;‘:::::::j ::;:1:““13’ slandar.ds and its monitoring, cvaluation of attainment
o y the IQAC independently. The IQAC will report the findings
to the principal. With thorough analysis of outcomes and based on IQAC report,
the above will recommend the corrective actions, need of further processes and
deployment of resources. All these reports will be forwarded for further

discussions and approval to management & GC members.

_ b —

Pringcipal
Princi

IQAC Coordinator
IQAC  Co ordinator - cipal
Popatrao Kisanrao ]hOfat College Opatrao Kisarirao Thorat Colle e
Khutbay, Tal. Daund, Dist. Pune. Khutbav, Tal.-Daund, Dist.-Puneg.
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ANRAO THORAT COLLEGE.

Khutbav - 412203, Tal.- Daund, Dist.- Pune, Ph. No. 02119-284012

Est. 28/10/2000 (Affiliated to Savitribai Phule Pune University)

Founder

Hon.Ex. M.LA. Rameshappa Thorat
Chairman. P.D.C.C. Bank Pune

College Code - 0923

Principal

Dr. Avinash Sangolekar
M.A. (Marathi), M.Phil, Ph.o.C 3.

__‘_-___—"‘—-______ ————— e ———

N 1230 Inga

To:
Mrs.Memane Archana Dada,

A/P- Nathachiwadi Tal-Daund,
Dist-Pune 412215,

Dear Sir/Madam,

With reference to your application, dated 15/06/2023 the Registrar /Principal is

Date: 2010612027

pleased to inform You are/hereby appointed to the post of Assistant Professor in the College
/University of 3 starting pay of RS.12200/- per month.

Statues including Manuals, Or

being in force and Maharasht

Standard Code(terms and condition
and/or the Rules of the Governing
» Regulations , and Rules of the Uni

ra Non

dinances, Regulations and Rules of the University for the time

-Agricultural Universities and affiliated Colleges,

s of service of non-teaching employee),Rules 1985

versity.

Contd .page 2
Page 2
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7.1f your acce
ptance is no ]
ve cancelled/withdrawn t received up to 20/06/2023 your appointment is liabl
~ eto

8.In case you a .
P —— Cel’tiﬂcyate fr‘: accepting of the appointment ,you shall have to submit the
undertaking agreeme t’f‘ your present employer ,if any ,and will have to give an
nt in the prescribed from(enclosed) before joining the duties.

A\t S
yours Faithfully,

Principal
an-ao Thorat College

Pupatrao Kis
~Daund, Dist.-Pune.

v hutbav, Tal
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notice on either side.

| 3.After the.completion of the probation period of one year normally you will be
entitled to annual increment subject to your satisfactory performance and conduct and a
report thereon from concerned head of the Section/Unit.

.. 4. Your appointment is on Probation shall not be deemed as confirmed unless you
b__ are issued with an order of confirmation at the end of your probation.

5.Your service will be governed by the provisions of the University Acts and the
Statues including Manuals, Ordinances, Regulations and Rules of the University for the time
being in force and Maharashtra Non-Agricultural Universities and affiliated Colleges,

Standard Code(terms and conditions of service of non-teaching employee),Rules 198-5
and/or the Rules of the Governing Body not inconsistent with the Act, Statutes, Ordinances
_ Regulations , and Rules of the University.

as per rules prevailing at present and

6.You will be entitled to receive the allowances

as may be revised from time to time. Contd .page 2
| Page 2
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7.1f your acceptanc
ance is not recei .
& cancelled/withdrawn, ceived up to 20/06/2023 your appointment is liable to

ent ,you <hall have to submit the
y ,and will have to give an
d) before joining the duties.

8.In case you are accepti

| : epting of the appointm
dnscharge. certificate from your present employer ,if an
undertaking agreement in the prescribed from{enclose

aNraA 2
L8 ST
el o 56 ¢\ hg Yours Faithfully,
\'?‘\ (}:;.“;':9 O
\k * ',_\_“\\‘ “J !f’f_/.b':‘
\"\“?. ‘ .“-.___- et ’;.;:‘_’ / M
— AF
principal
Popatrao Kisan:ao Thor2t College
Khutbav, T al.-Daund, Dist.-Pune.
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